


As a school we are responsible for having a Single Central record that confidentially holds information on all adults that have regular contact with children at our school.  In order to make sure that we have all the information we require on our system, please could you provide the following prior to starting

Information for Single Central Record
	Surname:
	Forename:


	Volunteer:     
Class
Forest School 
Better Reading Partner
Other (Specify)
 
Name and Class of Child/ren (if Parent):

	Contractors:
Service Provider: 
Student teachers: 
LBH Music Service:
Therapist
Healthcare Service
Other please specify:

Name and address of Company: 



Job Title:

	If a regular visiting adult please specify:
Period/term :
Days of the week:  

Times:
	Start Date with HPS:
Contact at Highgate Primary School:


	Address:
	

	Mobile:
	

	E-mail Address:
	

	NI Number:
	Date of Birth:

	DBS Issue Date:
	DBS Certificate Number:




	 Have you registered for our a DBS check on-line?
Date:     
Application reference:
	Any criminal offences since your last DBS?  If none, please declare as none:  

	Any criminal offences since your last DBS? If yes, please specify
the details:




	Are you subscribed to the DBS Update Service? – Yes/No 
	If yes do you give Highgate permission to check on line annually?
Yes/No

	I have received and read the Child Protection summary and the Guidance & Protocols for working in schools.  I declare the information provided above is true:



[bookmark: _GoBack]Signed:                                                                                                   Date: 




	For Office Use Only:
	

	Officer of Highgate Primary School Verified the above information  
	Name: 

	Original DBS Seen by:
	Date:                                                 

	DBS Certificate no:                                                 
	Date of Certificate:

	
	

	DBS check  
	Proof of Address and Form of ID:

	ID 1
	

	ID 2
	

	ID 3
	

	ID Date Seen:
	

	Print name:
	

	Signed:                                                                          
	Date:

	Information verified on DBS Portal (yes/no)
	Name: 
Date:

	Information on input on SCR by:                                                       
	Date:
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